
IT IS THE VENDOR’S RESPONSIBILITY TO CHECK
FOR ADDENDUMS PRIOR TO SUBMITTING PROPOSALS

REQUEST FOR PROPOSALS
SPECIFICATION NO. 06-251 

The City of Lincoln intends to enter into contract and invites you to submit a sealed proposal  for:

DESIGN SERVICES
EAST BELTWAY 

PRELIMINARY DESIGN AND CORRIDOR PROTECTION

MEETING OR EXCEEDING CITY OF LINCOLN SPECIFICATIONS

A pre-proposal conference with question/answer period is scheduled for 9:00 a.m., Friday, September 1 , 2006
at the City of Lincoln Purchasing Office, 440 South 8 th Street, Lincoln NE, all interested Submitters on
Proposal (hereafter referred to as submitter) are encouraged to attend.

Sealed proposals will be received by the City of Lincoln, Nebraska on or before 12:00 noon, Friday,
September 15 , 2006  in the office of the Purchasing Agent, "K" Street Complex (SW Wing), Suite 200,
440 So. 8th Street, Lincoln, NE  68508.  ONLY THE NAMES OF THE SUBMITTERS will be publicly read
aloud in the First Floor Conference Room at the "K" Street Complex.  

Submitter should take caution if U.S. mail or mail delivery services are used for the submission of proposals. 
Mailing should be made in sufficient time for offers to arrive in the Purchasing Division, prior to the time and
date specified above.  Late proposals will not be considered.

FAX proposal responses are not acceptable, all offers must possess an original signature and be in a
sealed envelope.



CITY OF LINCOLN
REQUEST FOR PROPOSALS
SPECIFICATION NO. 06-251

STATE PROJ. NO. DPU-55(156)
STATE CONTROL NO. 12484

DESIGN SERVICES, 
East Beltway Preliminary Design and Corridor Protection

1. PURPOSE AND INTENT
1.1 The City intends to retain a professional engineering firm or firm(s) to provide normal and

customary preliminary engineering design services to produce a set of Preliminary Design and
Corridor Protection documents for the East Beltway.

1.2 It is the intent of the City to select a firm based on qualifications, recommended project
approach, and practical applications which best accomplishes the objectives of the project
while incorporating innovative and cost effective methods.

1.3 The City will rely on the firm to remain on schedule for all services rendered so as to meet the
desired date for filing Corridor Protection for the East Beltway.

1.4 The City reserves the right to contract for additional services on this project with selected firm,
another firm, or utilize its own forces.

2. PROJECT DESCRIPTION
2.1 The firm selected will develop Preliminary Design and Corridor Protection plans along the

general alignment as shown on site map.  The firm selected will also create any and all other
documents required to file corridor protection for the East Beltway.

2.2 See attached map for general alignment location.
2.3 The limits of the project are generally defined as the corridor approximately along the 127th

Street alignment bounded by Interstate 80 at the Waverly interchange to the north and
Nebraska Highway 2 at the proposed South Beltway interchange to the south.

3. AVAILABLE INFORMATION
3.1 Any currently available landbase, public utility, contours and aerial photographic information in

Microstation format.
3.2 Any currently available traffic projection information.  
3.3 The above information is available for review at the City of Lincoln Engineers office located at

531 Westgate Boulevard, Lincoln, Nebraska.
3.4 The Final Environmental Impact Statement (EIS) and Final Section 4(F) Statement for the

Lincoln South and East Beltways. The EIS is also available on-line at:
http://www.fhwa.dot.gov/nediv/sebelt.htm

4. REQUIRED SERVICES
4.1 The consultant selected shall provide normal and customary professional services for this

project that may include but not be limited to:
4.1.1 Survey - Text legal descriptions of parcels within the corridor(not field survey)
4.1.2 ROW/easements (As Needed)
4.1.3 Public Involvement (Minimal)
4.1.4 Construction Estimates
4.1.5 Preliminary Roadway Design - Includes, but not limited to, preliminary horizontal and 

vertical alignments and preliminary cross sections along with any required work to 
produce these preliminary design elements. 

4.2 All of the above shall be in conformance to/with City, State and Federal requirements.
4.3 Meetings will be held with representatives from the City of Lincoln, NDOR central office and

District 1 office, and the County of Lancaster at appropriate times to discuss progress and
issues. 
4.3.1 The project will be funded with Federal and local funds.  



4.4 Prepare a preliminary design memorandum which defines in detail the Consultant's and  City's
mutually agreed understanding of project scope, objectives, and schedule, including budgetary
information.
4.4.1 Meet with City, County, and State staff to review the memorandum for the project.

4.5 Submit plan and estimate review sets at completion of appropriate project milestones.
4.6 Complete final Corridor Protection plans and any other documents required for the filing of

Corridor Protection in accordance with design.
4.7 Submit completed Corridor Protection documents to local regulatory agencies as required and

assist City in obtaining approval for Corridor Protection from such agencies.
4.8 Submit printed copies and computerized file copies of the completed Preliminary Design and

Corridor Protection plans and meet with City project team to present and review the completed
documents.

5. DELIVERABLES
5.1 Any and all plans and documents necessary for filing Corridor Protection for the East Beltway.
5.2 CD_ROM CAD files of the final corridor protection plans will be submitted which are

compatible and suitable for transfer to the City’s Comprehensive Engineering Information
System (CEIS) currently using Microstation, Geopak, and GIS mapping system.

5.3 Any estimates and other documents shall be submitted both electronically and by hard copy.

6. TENTATIVE PROJECT SCHEDULE
6.1 Review & Open RFP’s: September 15, 2006
6.2 Review of RFP (Short List): September 22, 2006 
6.3 Notification for Interviews: September 25, 2006
6.4 Interviews: October 3, 2006
6.5 Negotiate Scope of Work: October 10, 2006
6.6 Final Meeting: October 10, 2006 
6.7 Contract Signed by Firm: October 13, 2006 
6.8 Notice to Proceed: October 13, 2006 
6.9 Plans Completion: July 31, 2007 
6.10 Consultant shall propose intermediate milestone dates to meet Corridor Protection deadlines.

7. ADDITIONAL CONSTRUCTION PHASE AND OTHER SERVICES
7.1 Based on the firm’s performance and at the sole option of the City, additional services such as

additional design/final design and construction inspection/resident engineering services shall
be reviewed and may be negotiated at a later time, as necessary. 

7.2 Other services as requested by the City shall also be reviewed and may be negotiated at a
later time, as necessary.

8. CITY’S RESPONSIBILITIES
8.1 Designate project representative and City project team to coordinate work activities of City

project team, Consultant, and other affected parties.
8.2 Make all policy and budgetary decisions so as to allow timely completion of the work.
8.3 Supply pertinent existing drawings, records, and available information.
8.4 Assist in coordinating, arranging, and conducting meetings with representatives of affected

agencies as required for completing the work.

9. PROPOSAL CONTENTS 
9.1 Describe and outline the Firm's Approach to performing the work required by this project.  

9.1.1 Include implementation plan describing project phases, key work elements to meet 
critical project dates, and a recommended schedule of meetings to provide for timely
input by City project team. 



9.2 Outline of the Proposed Project Schedule to meet the project schedule listed in this RFP 
shall be included. 
9.2.1 Provisions for meaningful input from City project team during the initial project review

are essential and shall be addressed.
9.3 Delineate the Project Team and Organization.

9.3.1 Include names of key individuals to be assigned to, and work directly on, the project.
9.3.2 Describe specific areas and limits of responsibilities for each of the team members

and proposed sub-consultants to be utilized.
9.3.3 Include a project team organizational chart showing lines of responsibility and extent

of involvement for sub-consultants.  
9.3.4 Include resumes for project team members, key individuals, and sub-consultants.

9.4 Describe the Ability of the Firm to Meet the Intent of Required Services outlined in this
RFP, including:
9.4.1 Time availability of team members to meet the tentative project schedule.
9.4.2 Quality Assurance and Quality Control (QA/QC) review procedures to be utilized on

this project.
9.4.3 Cost estimating and cost control procedures used by firm on similar projects.
9.4.4 A statement of general qualifications and background experience of the firm and

project team members, including sub-consultants in this type of project and work.
9.4.5 Listing of types of anticipated assistance that may be required from the City project

team or other City agencies.
9.4.6 List four contacts of former clients (to include contact person, title, and telephone

number) for which your firm was engaged within the past five (5) years to perform
projects of similar size, capacity and dollar amount.

9.5 Provide a description of your Public involvement process.
9.6 Nebraska Department of Roads DR 497 and DR498 forms shall be submitted in the proposal.
9.7 NDOR Conflict of Interest and Disclosure Form shall be submitted in the proposal.

10. PROPOSAL FORMAT
10.1 Proposals shall be plain white paper, black ink, no more than 6 single sided pages, stapled in

the upper left corner.  This does not include cover letter and resumes.
10.2 The following is a list of attachments which are not part of the six (6) page limit.

10.2.1 A summary description of the firm’s history, structure, size and philosophy.
10.2.2 A summary resume/dossier of the key staff to be assigned to the project.
10.2.3 A list of similar projects the firm has completed and the names, telephone numbers of

the contract administrator/s.
10.2.4 NDOR DR498 forms
10.2.5 NDOR DR497 forms
10.2.6 NDOR Conflict of Interest and Disclosure Form

11. PROPOSAL EVALUATION CRITERIA
11.1 Each proposal submitted will be evaluated based on criteria, which includes but is not

necessarily limited to or in the order of, the following items:
11.1.1 Understanding of the requirements of this project.
11.1.2 Relevance and suitability of the project approach and schedule to meet the needs of 

the City.
11.1.3 Qualifications and expertise of the key personnel to be assigned to this project.
11.1.4 Background experience of the firm and the project team as it directly relates to this 

project.
11.1.5 Record of past performance on similar projects.
11.1.6 Comments and opinions provided by references.
11.1.7 Quality and cost control procedures to be used on this project. 

11.1.7.1 Identify personnel responsible for these controls.
11.1.8 Resources of the firm to conduct and complete this project in a satisfactory manner. 

11.1.8.1 Factors to be considered include:  current work load (including
current work with the City), proposed schedule for completion, and
ability and willingness to commit the key personnel.

11.1.9 Clarity, conciseness, and organization of proposal.



11.2 Firm must be certified by the Nebraska Department of Roads
11.3 NOTE:  Proposals will be reviewed, evaluated and ranked (e.g.:  1, 2, 3) in accordance with 

the City's selection process and procedure.

12. SUBMITTAL PROCEDURES
12.1 Submit seven (7) copies of your proposal to the office of the Purchasing Agent, located at 440

South 8 th Street, Suite 200, Lincoln, Nebraska, 68508 no later than Friday, September  15,
2006 at 12:00 pm.

13. CONTACTS
13.1 All questions regarding this proposal must be made in writing via email or fax to; Bob Walla,

Purchasing Dept., rwalla@lincoln.ne.gov , or fax to (402) 441-6513     cc: Project Selection
Chair, Chad Blahak, City of Lincoln, cblahak@lincoln.ne.gov or fax (402) 441-6576.

13.2 Any follow-up conversations with City staff will be directed by the Purchasing office.
13.3 Any addenda answering questions or providing clarifications will be sent out by the 

Purchasing Department and be available on the City of Lincoln website at
http://www.lincoln.ne.gov/city/finance/purch/index.htm  

13.4 Verbal responses and/or representations will not be given or binding to the City.
13.5 Any contact inquiring about the project that is directed to any person other than the Assistant

Purchasing Agent may be used by the Committee as grounds for non-consideration for the
project.

14. ESTIMATED FEES
14.1 If the city is unable to arrive at a mutual agreement with the top ranked firm, the City retains

the sole right to move on to negotiations with the second (then, third, etc.) ranked firm.
14.2 The method of payment for this project will be cost-plus fixed fee plus reimbursement of

reasonable actual expenses with an agreed maximum amount. 
14.3 The Nebraska Department of Roads standard City/Consultant agreement will be used for this

project.

15. INSURANCE
15.1 The successful firm shall obtain all insurance required and approved by the City Attorney for

the City of Lincoln. 
15.1.1 Standard Certificate of Insurance requirements can be found on the City website at:

http://www.lincoln.ne.gov/city/finance/purch/index.htm 
15.2 All certificates of insurance shall be filed with the City of Lincoln on the standard Accord

Certificate Of Insurance Form showing the specific limits of insurance coverage required in
Sections A, B, C, and D and showing the City of Lincoln and Lancaster County as a named
additional insured.
15.2.1  Such certificate shall specifically state that insurance policies are to be endorsed to 

require the insurer to provide the City of Lincoln thirty days, notice of cancellation, 
non-renewal or any material reduction of insurance coverage.





































DEPT. USE ONLYArchitect, Engineer, &
Related Services Certification Form

Nebraska Dept. of Roads
Planning & Project Dev. Div.
Attn: Agreements Engineer
1500 Highway 2
P.O. Box 94759
Lincoln, NE 68509-4759

Contractor No.:

Purpose:

For the applicable work category, this form must
be submitted by firms responding to the
Nebraska Department of Roads “Request for
Consultant Services.”
Instructions:

Numbers below correspond to numbers on the
form. Please type all information.

1. Submitting firm, address and zip code.

a. Indicate whether this form is being
submitted on behalf of a parent firm or a
branch office. (Branch office
submissions must list only personnel in,
and experience of, that office.)

b. Firm’s Federal Identification Number, or
Social Security Number in absence of
Federal I.D. No.

2. Code number and name of the work
category from the state’s “Request for
Consultant Services” the firm is submitting
on.

3. Address of the submitting office, if different
than Item No. 1.

4. Name, title, telephone and FAX number of
two principals from the submitting firm who
may be contacted by the state. Listed
principals must be empowered to speak for
the firm on policy and contractual matters.

5. Total number of employees, by discipline,
in the submitting office. While some
personnel may be qualified in several
disciplines, each person should be counted
only once in accordance with his or her
primary function. Include clerical personnel
as “Administrative.” Write in any
additional disciplines --

sociologists, biologist, etc. and the number of
people in each in the blank spaces.

6. Name, office address and certificate
information of key personnel of the firm
holding a certificate of registration granted
by the Nebraska State Board of Examiners
for Professional Engineers and Architects,
the Nebraska Board of Landscape
Architectural Examiners, or the Nebraska
State Board of Examiners for Land
Surveyors. Such individuals must have full
authority to make all final engineering,
architectural or surveying decisions on
behalf of the firm with respect to the
designated work categories.

7. List not more than ten projects which
demonstrate the firm’s competence in the
relevant work categories. The most recent
projects completed for the Nebraska
Department of Roads are preferred.
Information must include:

a. Name and location of the project.

b. Brief description of the firm’s responsi-
bilities on the project.

c. Name and address of the owner of the
project.

d. Estimated or actual project completion
date.

e. Total construction cost of the completed
project, (or where no construction was
involved, the approximate cost of your
work) and that portion of the cost of the
project your firm was/is responsible for.

8. Brief resumes of key personnel expected to
participate in the advertised projects. Each
resume must include:

a. Individual’s name and title.

b. Project assignment that person will be
expected to fulfill.

c. Years of relevant experience with this
firm and other firms.

d. Highest academic degree achieved,
the year, and the discipline covered (if
more than one highest degree such
as two PhD’s, list both).

e. Active registration as an architect,
engineer, surveyor, etc., the field of
registration, year such registration
was acquired and the state(s) granting
such registration.

f. Experience, training and other
qualifications which reflect the
individual’s potential contributions to
the advertised projects. Include such
data as: familiarity with NDOR
procedures and engineering
techniques, similar types of work
performed in the past, and
management abilities. Please limit
synopsis of experience to relevant
work categories.

9. Brief narrative discussion indicating the
primary reasons your firm is especially
qualified to complete the advertised
projects. Information provided might
include such data as specialized
equipment and computer software,
awards or recognition received by the
firm or individuals in the relevant work
categories, or special approaches or
concepts developed by the firm in the
relevant work categories.

10. Name of any firms you intend to sub-
contract a portion of the project work to
and work they will perform.

11. This completed form must be signed and
dated by principal of the firm.

1a. SUBMITTAL IS FOR:

Parent Company Branch
1b. FEDERAL I.D. NO. OR SOCIAL SECURITY NO.:

1. FIRM NAME AND ADDRESS:

2. WORK CATEGORY NUMBER AND NAME:

3. ADDRESS OF SUBMITTING OFFICE: (If different from Item 1) 4. NAME, TITLE, TELEPHONE AND FAX NUMBER OF PRINCIPALS TO CONTACT:

5. PERSONNEL BY DISCIPLINE: (Submitting Office)

Administrative Economists Mechanical Engineers Transportation Engineers

Architects Electrical Engineers Planners: Urban/Regional Engineering Technicians/Aides

Chemical Engineers Estimators Sanitary Engineers Instrument/Rod/Chain Persons, etc.

Civil Engineers Geologists Social Scientists

Construction Inspectors Hydrologists Soils Engineers

Drafters Interior Designers Structural Engineers

Ecologists Landscape Architects Surveyors, RLS Total Personnel in Submitting Office

DR Form 498, Nov 95 Page 1



Name of Firm:
6. KEY PERSONNEL: CERTIFICATE:

NAME AND ADDRESS NUMBER DATE TYPE

7. WORK BY FIRM, OR NEW EMPLOYEES OF THE FIRM, WHICH BEST ILLUSTRATES CURRENT QUALIFICATIONS RELEVANT TO THIS CATEGORY OF WORK.

e. Estimated Cost (in thousands)
a. Project Name

and Location
b. Nature of Firm’s

Responsibility c. Owner’s Name and Address
d. Completion Date

(actual or
estimated)

Entire Project
Work for which

firm was/is
responsible

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

(9)

(10)
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Name of Firm:
8. BRIEF RESUME OF KEY PERSONNEL: (Duplicate this sheet, if necessary)

a. NAME AND TITLE: a. NAME AND TITLE: a. NAME AND TITLE:

b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT:

c. YEARS EXPERIENCE: c. YEARS EXPERIENCE: c. YEARS EXPERIENCE:

With this Firm With Other Firms With this Firm With Other Firms With this Firm With Other Firms

d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization:

e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

a. NAME AND TITLE: a. NAME AND TITLE: a. NAME AND TITLE:

b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT:

c. YEARS EXPERIENCE: c. YEARS EXPERIENCE: c. YEARS EXPERIENCE:

With this Firm With Other Firms With this Firm With Other Firms With this Firm With Other Firms

d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization:

e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT TO
THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.
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Name of Firm:
8. BRIEF RESUME OF KEY PERSONNEL: (Duplicate this sheet, if necessary)

a. NAME AND TITLE: a. NAME AND TITLE: a. NAME AND TITLE:

b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT:

c. YEARS EXPERIENCE: c. YEARS EXPERIENCE: c. YEARS EXPERIENCE:

With this Firm With Other Firms With this Firm With Other Firms With this Firm With Other Firms

d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization:

e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

a. NAME AND TITLE: a. NAME AND TITLE: a. NAME AND TITLE:

b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT:

c. YEARS EXPERIENCE: c. YEARS EXPERIENCE: c. YEARS EXPERIENCE:

With this Firm With Other Firms With this Firm With Other Firms With this Firm With Other Firms

d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization:

e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT TO
THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.
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Name of Firm:
8. BRIEF RESUME OF KEY PERSONNEL: (Duplicate this sheet, if necessary)

a. NAME AND TITLE: a. NAME AND TITLE: a. NAME AND TITLE:

b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT:

c. YEARS EXPERIENCE: c. YEARS EXPERIENCE: c. YEARS EXPERIENCE:

With this Firm With Other Firms With this Firm With Other Firms With this Firm With Other Firms

d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization:

e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

a. NAME AND TITLE: a. NAME AND TITLE: a. NAME AND TITLE:

b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT: b. PROBABLE WORK ASSIGNMENT:

c. YEARS EXPERIENCE: c. YEARS EXPERIENCE: c. YEARS EXPERIENCE:

With this Firm With Other Firms With this Firm With Other Firms With this Firm With Other Firms

d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization: d. EDUCATION: Degree(s)/Year/Specialization:

e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State e. ACTIVE REGISTRATION: Year First Registered/Discipline/State

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT TO
THE PROPOSED PROJECT.

f. OTHER EXPERIENCE AND QUALIFICATIONS RELEVANT
TO THE PROPOSED PROJECT.
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Name of Firm:
9. USE THIS SPACE TO PROVIDE ANY ADDITIONAL INFORMATION OR DESCRIPTION OF RESOURCES SUPPORTING YOUR FIRM’S QUALIFICATIONS FOR THE PROPOSED PROJECT:

10. SUBCONSULTANTS AND THEIR WORK:

11. THE FOREGOING IS A STATEMENT OF FACTS. (Signature) TYPED NAME AND TITLE: DATE:

Page 4



 Architect, Engineer, & 
 Related Services Certification Form 

DEPT. USE ONLY 
Nebraska Department of Roads • Planning & Project Development Division • Attn: Agreements Engineer 

1500 Hwy 2 • PO Box 94759 • Lincoln NE  68509-4759 
Contractor No.:       

Purpose: 
The policy of the State of Nebraska in 
procuring architectural, engineering and 
related professional services, is to consider 
for such work only firms which are certified to 
complete such services.  This form is 
provided for that purpose.  Interested firms 
must complete and submit this form to the 
Nebraska Department of Roads Agreements 
Engineer at the address above. 

Instructions: 
Standard Work Categories: 
Please indicate the type(s) of work your firm 
is interested in doing in Nebraska by placing 
a checkmark in the appropriate box or boxes. 
Numbers below correspond to numbers 
contained on the form.  Please type all 
information. 
1. Submitting firm, address and zip code. 

a. Indicate whether this form is being 
submitted on behalf of a parent firm or 
a branch office.  (Branch office sub-
missions must list only personnel in, 
and experience of, that office.) 

b. Firm’s Federal Identification Number, 
or Social Security Number in absence 
of Federal I.D. No. 

2. Date the firm was established under the 
name shown in item 1. 

3. Type of ownership, or legal structure, of 
the firm (sole proprietor, partnership, 
corporation, joint venture, etc.) 
a. Certified Disadvantaged Business 

Enterprise. 
4. Branches or subsidiaries of larger or 

parent companies, or conglomerates, 
should insert the name and address of the 
highest tier owner. 
Note: If the present firm is the successor 

to, or outgrowth of, one or more 
predecessor firms, show the 
name(s) of former entity(ties) and 
the year(s) of their original 
establishment. 

5. Name, title, email address, telephone, and 
FAX number of two principals from the 
submitting firm who may be contacted by 
the state.  Listed principals must be 
empowered to speak for the firm on policy 
and contractual matters. 

6. Names, locations and total number of 
personnel for headquarters and branch 
offices. 

7. Total number of employees, by discipline, 
in the submitting office.  While some 
personnel may be qualified in several 
disciplines, each person should be 
counted only once in accordance with 
his or her primary function.  Include 
clerical personnel as “administrative.”  
Write in any additional disciplines -- 
sociologists, biologists, etc., and the 
number of people for each in the spaces 
provided. 

8. This completed form must be signed and 
dated by a principal of the firm. 

Note: Additional data, brochures, photos, 
etc., should not accompany this form 
unless specifically requested. 

The Agreements Engineer will 
determine the firm’s eligibility for 
certification and acknowledge in 
writing within 30 days certification of 
the firm or the reasons for denial. 

Standard Work Categories 
204  Land Surveying  
205  Materials Testing 
206  Bituminous Design 
207  Geological Studies 
208  Bridge Structural Analysis 
209  Hydraulic and Hydrologic Studies

Other Categories Not Listed: 
300        
301        
302        
303        
304        

Professional Services 
100  Corridor Studies 
101  Environmental Studies 
   A. NEPA Studies 
102  Transportation Planning 
103  Traffic Operation Studies 
104  Traffic Operation Design 
105  Highway Design - Major 
   A. Rural 
   B. Urban 
106  Highway Design - Minor 
   A. Rural 
   B. Urban 
107  Bridge Design 
   A. Major 
   B. Minor 

108  Railroad Design 
109  Construction Inspection 
   A. Bridge 
   B. Roadway 
   C. Traffic Control Devices 
   D. Railroad Construction and 
    Improvement Projects 
110  Building Design and Inspection 
111  Electrical and Mechanical Design 
112  Railroad Planning 

Support Services 
200  Aerial Photography 
201  Aerial Photogrammetry 
202  Engineering Surveying 
203  Geodetic Surveying 

1a. Submittal is for: 

 Parent Company   Branch 

1. Firm Name and Address: 
      

1b. Federal I.D. No. or Social Security No.: 
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Name of Firm:       
2. Year Present Firm Was Established: 

      
3. Type of Ownership: 

      
3a. Certified Disadvantaged Business Enterprise: 

 Yes  No 

4. Name of Parent Company: (If not in 1. above) 
      

5.Name, Title, Email Address, Telephone, and FAX Number of Principals to Contact: 

(1)       
(2)       

6. Present Offices: (City, State and number of personnel in each office) 
      

 

7. Personnel by Discipline: (Submitting Office)  
    Administrative       Economists       Mechanical Engineers       Transportation Engineers 
    Architects       Electrical Engineers       Planners: Urban/Regional       Engineering Technicians/Aides 
    Chemical Engineers       Estimators       Sanitary Engineers       Instrument/Rod/Chain Persons, etc. 
    Civil Engineers       Geologists       Social Scientists             
    Construction Inspectors       Hydrologists       Soils Engineer             
    Drafters       Interior Designers       Structural Engineers             
    Ecologists       Landscape Architect       Surveyors, RLS       Total Personnel in Submitting Office 

7. The foregoing is a statement of facts. (Signature) 

      
Typed Name and Title: 

      
Date: 
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INSURANCE REQUIREMENTS  
FOR ALL CITY CONTRACTS 

 
 
1. GENERAL PROVISIONS 

 
A. Indemnification. The Contractor shall indemnify and save harmless the City of Lincoln, Nebraska from 

and against all losses, claims, damages, and expenses, including attorney's fees, arising out of or 
resulting from the performance of the contract that results in bodily injury, sickness, disease, death, or 
to injury to or destruction of tangible property, including the loss of use resulting therefrom and is 
caused in whole or in part by the Contractor, any subcontractor, any directly or indirectly employed by 
any of them or anyone for whose acts any of them may be liable. This section will not require the 
Contractor to indemnify or hold harmless the City of Lincoln for any losses, claims, damages, and 
expenses arising out of or resulting from the sole negligence of the City of Lincoln, Nebraska. 

 
B. Approved Coverage Prior to Commencing Work/Subcontractors Included. Contractor shall 

purchase and maintain in place insurance to Protect Contractor and City against all liabilities and 
hazards as provided in this article throughout the duration of the Contract.   Contractor shall not 
commence work under this contract until the Contractor has obtained all insurance required under this 
Section and such insurance has been approved by the City Attorney for the City of Lincoln, nor shall 
the Contractor allow any subcontractor to commence work on any subcontract until all similar 
insurance required of the subcontractor has been so obtained and approved.  

 
C. Occurrence Basis Coverage. All insurance shall be provided on an occurrence basis and not on a 

claims made basis, except for hazardous materials, errors and omissions, or other coverage not 
reasonably available on an occurrence basis; provided that all such claims made coverage is subject to 
the prior written approval of the City Attorney and must be clearly indicated as such in any certificate 
showing coverage. 

 
D. Authorized and Rated Insurers Required. All insurance coverage are to be placed with insurers 

authorized to do business in the State of Nebraska and must be placed with an insurer that has an 
A.M.  Best's Rating of no less than A:VII unless specific  approval has been granted by the City 
Attorney. 

 
E. Certificates Showing Coverage. All certificates of insurance shall be filed with the City Attorney, and 

may utilize an appropriate standard ACORD Certificate of Insurance form showing the specific limits of 
insurance coverage required by this Article; provided that restrictions, qualifications or declarations 
inconsistent with the requirements of this Article shall not relieve the Contractor from providing 
insurance as required herein. Such certificates shall show the City of Lincoln as additional insured, 
including by specific endorsement where necessary, as indicated in the following requirements. Such 
certificate shall specifically state that the related insurance policies are to be endorsed to require the 
insurer to provide the City of Lincoln thirty days, notice of cancellation, non-renewal or any material 
reduction in the stated amounts or limits of insurance coverage. 

 
F. Terminology.  The terms “insurance,” “insurance policy,” or “coverage” as used in this article are used 

interchangeably and shall have the same meaning as “insurance” unless the context clearly requires 
otherwise. References to “ISO®” forms are merely for convenience and ease of reference, and an 
equivalent or better form as determined acceptable by the City Attorney may be used. (Note: ISO® is a 
registered trademark of ISO Properties, Inc.) 

 
2. INSURANCE REQUIREMENTS 
 

A. Scope of Required Coverage .  The Contractor shall take out and maintain during the life of Contract 
such insurance in the forms and minimum amounts as specified in this Article and as will protect 
Contractor and City from the following claims arising out of or resulting from or in connection  



 with the Contractor’s operations, undertakings or omissions directly or indirectly related to the 
Contract, whether by the Contractor or any Subcontractor or anyone directly or indirectly employed by 
any of them, or by anyone for whose acts any of them may be liable: 

 
(1) Claims under workers’ compensation, disability benefit, or other employee benefit acts; 
 
(2) Claims arising out of bodily injury, occupational sickness or disease, or death of an employee or 

any other person; 
 
(3) Claims customarily covered under personal injury liability coverage; 
 
(4) Claims other than to the work itself arising out of an injury to or destruction of tangible property, 

including the loss of use resulting therefrom; 
 
(5) Claims arising out of ownership, maintenance or use of any motor vehicle; 
 
(6) Railroad protective liability coverage in the event the contract involves work to be performed within 

50 feet of any railroad property and affecting any railroad bridge or trestle, tracks, road beds, 
tunnel, underpass or crossing. 

  
B. Worker's Compensation Insurance and Employer's Liability Insurance.  The Contractor shall 

provide applicable statutory Worker's Compensation Insurance with minimum limits as provided below 
covering all Contractor’s employees, and in the case of any subcontracted work, the Contractor shall 
require the subcontractor similarly to provide Worker's Compensation Insurance for Subcontractor's 
employees. 

 
 The Contractor shall provide Employer's Liability Insurance with minimum limits as provided below 

placed with an insurance company authorized to write such insurance in all states where the 
Contractor will have employees located in the performance of this contract, and the Contractor shall 
require each Subcontractor similarly to maintain Employer’s Liability Insurance on the Subcontractor’s 
employees. 

 
 

Coverage Listing Min Amt Notes 

Worker’s Comp.    

 State Statutory  

 Applicable Federal Statutory  

Employer’s Liability    

 Bodily Injury by accident $500,000 each accident 

 Bodily Injury by disease $500,000 each employee 

 Bodily Injury $500,000 policy limit 

 
 

C. Commercial General Liability Insurance.   
 

(1) The Contractor shall provide Commercial General Liability Insurance in a policy form providing no 
less comprehensive and no more restrictive coverage than provided under the ISO® form 
CG00010798 or newer with standard exclusions “a” through “o” and with minimum limits as 
provided below. Any other exclusions that operate to contradict or materially alter the standard 
exclusions shall be specifically listed on the certificate of insurance and shall be subject to the 
prior written approval of the City Attorney.  

 



 
Coverage Min Amt Notes 

General $2,000,000 Aggregate 

Products and Completed Operations $2,000,000 Aggregate 

Personal and Advertising Injury $1,000,000  

Each Occurrence $1,000,000  

Fire Damage Limit $   100,000 any one fire 

Medical Damage Limit $     10,000 any one person 

   
(2) The required Commercial General Liability Insurance shall also include the following: 
 

• Coverage for all premises and operations 
• Endorsement to provide the general aggregate per project endorsement 
• Personal and advertising injury included 
• Operations by independent contractors included 
• Contractual liability coverage included 
• X.C.U. Coverage including coverage for demolition of any building or structure, collapse, 

explosion, blasting, excavation and damage to property below the surface of ground. 
• Any fellow employee exclusions shall be deleted 
• Coverage shall not contain an absolute pollution exclusion, and applicable remaining coverage 

shall apply for pollution exposures arising from products and completed operations. 
• Coverage for products and completed operations maintained for duration of work and shall be 

maintained for a minimum of three years after final acceptance under the Contract or the 
warranty period for the same whichever is longer, unless modified in any Special Provisions. 

• Contractual Liability coverage shall include contractually assumed defense costs in addition 
to any policy limits. 

(3) If work is to be performed within 50 feet of any railroad property and affecting any railroad bridge or 
trestle, tracks, road beds, tunnel, underpass or crossing, Railroad Contractual Liability 
Endorsement (ISO® form CG24170196 or newer).  

 
(4) City may at its sole option, and in lieu of being additional insured on the Contractor’s policy, by 

written requirement in the Special Provisions or by written change order, require Contractor to 
provide a separate Owner’s Protective liability policy. The premium cost to obtain such insurance 
shall be as paid as provided in the Special Provision or change order, with any related cost 
savings as reasonably determined by the City being reimbursed or paid to the City. 

  
D. Vehicle liability insurance coverage. 
 

• The Contractor shall provide reasonable insurance coverage for all owned, non-owned, hired 
and leased vehicles with specific endorsements to include contractual liability coverage and 
delete any fellow employee exclusion. 

 
• If specifically required in the Special Provisions, the required coverage shall also include an 

endorsement for auto cargo pollution (ISO® form CA 99 48). 
 
E. Railroad Protective Liability.   If work is to be performed within 50 feet of any railroad property and 

affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or otherwise 
required by the Special Provisions or applicable requirements of an affected railroad, the Contractor 
shall provide Railroad Protective Liability Insurance naming the affected railroad/s as insured with  

  



 minimum limits for bodily injury and property damage of $2,000,000 per occurrence, $6,000,000 
aggregate, or such other limits as required in the Special Provisions or by the affected railroad.  The 
original of the policy shall be furnished to the railroad and a certified copy of the same furnished to the 
City Attorney’s office prior to any related construction or entry upon railroad premises by the Contractor 
or for work related to the Contract. 

 
F. Umbrella or Excess Insurance.  The Contractor shall provide Umbrella or Excess insurance coverage 

with minimum coverage limits of $3,000,000 each occurrence and aggregate. 
 
G. City included as Insured on Contractor’s Policy – Endorsements required. 
 The Contractor shall provide adequate written documentation, including applicable ACORD certificates, 

declarations pages or other acceptable policy information demonstrating that the City is included as an 
additional insured along with the Contractor with respect to all of the coverages required in this “Section 
2A Insurance Requirements,” except for applicable Worker’s Compensation coverage, to include all 
work performed for the City and specifically including, but not limited to, any liability caused or 
contributed to by the act, error, or omission of the Contractor, including any related subcontractors, 
third parties, agents, employees, officers or assigns of any of them.  The documentation or 
endorsement shall specifically include the city as an additional insured for purposes of Products and 
Completed Operations. The inclusion of the City as additional insured shall be for coverage only on a 
primary basis for liability coverage, and no coverage shall contain a policy or other restriction or 
attempt to provide restricted coverage for the City, whether on an excess, contributory or other basis 
regardless of any other insurance coverage available to the City. 

 
3. CONTRACTOR’S INDEMNITY – CONTRACTUAL LIABILITY INSURANCE  
 

A. To the same extent as specified for minimum coverage requirements in Section 2 above, the required 
insurance shall include contractual liability coverage to include indemnification and hold harmless 
agreements and provisions in the related Contract Documents, specifically including the following 
provision: 

 
(1) To the fullest extent permitted by law, Contractor shall defend, indemnify, and hold harmless the 

City, its officers, agents, employees, volunteers and consultants from and against any and all 
claims, damages, losses, costs, and expenses, including but not limited to attorney’s fees and 
costs arising out of or related to the Contract or the Contractor’s activities, errors, or omissions 
related to the Contract including liabilities or penalties imposed by applicable, law, rule or 
regulation in connection therewith; provided that such claims, damages, losses, costs, and 
expenses, including but not limited to attorney’s fees and costs: 

 
• is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of 

tangible property including the loss of use therefrom, and 
 
• is caused in whole or in part by any act or omission of the Contractor, any subcontractor, 

agent, officer, employee, or assigns of the same or by anyone directly or indirectly employed 
by any of them or anyone for whose acts any of them may be liable, regardless of whether or 
not it is caused in whole or in part by a party indemnified hereunder. 

  
(2) Such indemnification shall not be construed to negate, abridge, limit or otherwise reduce any 

other right or obligation of indemnity which would otherwise exist as to any party or person 
described in this section. 

 
B. In any and all claims by any employee (whether an employee of the Contractor or subcontractor, or 

their respective agents or assigns by anyone directly or indirectly employed by any of them or anyone 
for whose acts any of them may be liable as an employer) in whole or in part against the City, its 
officers, agents, employees, volunteers or consultants, the above indemnification shall not be limited in 
any way by the amount of damages, compensation, benefits or other contributions payable by or on 
behalf of a the employer under Worker’s Compensation statutes, disability benefit acts, or any other 
employee benefit or payment acts as the case may be. 



C. The obligations of indemnification herein shall not include or extend to: 
 
(1) Any outside engineer’s or architect’s professional errors and omissions involving the approval or 

furnishing of maps, drawings, opinions, reports, surveys, change orders, designs or specifications 
within the scope of professional services provided to the City and related to the Contract; and 

 
(2) Any claims arising out of the negligence of the City to the extent the same is the sole and 

proximate cause of the injury or damage so claimed. 
 

D. In the event of any litigation of any such claims shall be commenced against the City, Contractor shall 
defend the same at Contractor’s sole expense upon notice thereof from the City. Contractor shall notify 
the insuring company that the City reserves and does not waive any statutory or governmental 
immunity and neither Contractor, nor Contractor’s counsel whether employed by Contractor or by an 
insurer on behalf of the Contractor shall waive such defenses or enter into any settlement or other 
disposition requiring waiver of any defenses or immunity of the City without the express written consent 
of the City. 

 
4. CONTRACTOR’S INSURANCE FOR OTHER LOSSES. 

 
A. Contractor shall assume full responsibility for all loss or damage from any cause whatsoever to any 

tools owned, rented or used in connection with the Contract including any tools, machinery, 
equipment, storage devices, containers, sheds, temporary structures, staging structures, scaffolding,  
fences, forms, braces, jigs, screens, brackets, vehicles and the like owned or rented by Contractor, or 
Contractor’s agents, subcontractors, suppliers, or employees. 

 
B. In connection with the above, Contractor shall cause or require any applicable insurance related to 

physical damage of the same to provide a waiver of a right of subrogation against the City. 
  
5. NOTIFICATION IN EVENT OF LIABILITY OR DAMAGE. 
 

A. The Contractor shall promptly notify the City in writing and provide a copy of all claims and information 
presented to any of Contractor’s insurance carrier/s upon any loss or claim or upon any occurrence 
giving rise to any liability or potential liability related to the Contract or related work. The notice to the 
City shall include pertinent details of the claim or liability and an estimate of damages, names of 
witnesses, and other pertinent information including the amount of the claim, if any. 

 
B. In the event the City receives a claim or otherwise has actual knowledge of an any loss or claim arising 

out of the Contract or related work and not otherwise known to or made against the Contractor, the City 
shall promptly notify the Contractor of the same in writing, including pertinent details of the claim or 
liability; Provided, however the City shall have no duty to inspect the project to obtain such knowledge, 
and provided further that the City’s obligations, if any, shall not relieve the Contractor of any liability or 
obligation hereunder. 

 
6. PROPERTY INSURANCE/ BUILDER’S RISK. 
 

A. The Contractor shall provide property insurance (a/k/a Builder’s Risk or installation Floater) on all 
Projects involving construction or installation of buildings or structures and other projects where 
provided in the Special Provisions.  Such insurance shall be provided in the minimum amount of the 
total contract sum and in addition applicable modifications thereto for the entire work on a replacement 
cost basis. Such insurance shall be maintained until the City completes final acceptance of the work 
as provided in the Contract.  Such insurance shall be written and endorsed, where applicable, to 
include the interests of the City, Contractor, Subcontractors, Sub-subcontractors in the related work.  
The maximum deductible for such insurance shall be $5,000 for each occurrence, which deductible 
shall be the responsibility of the Contractor. Such insurance shall contain a “permission to occupy” 
endorsement. 



 

 
B. All related Property Insurance shall be provided on a “Special Perils” or similar policy form and shall at 

a minimum insure against perils of fire including extended coverage and physical loss or damage 
including without limitation or duplication of coverage: flood, earthquake, theft, vandalism, malicious 
mischief, collapse, and debris removal, including demolition whether occasioned by the loss or by 
enforcement of applicable legal or safety requirements including compensation or costs for City’s 
related costs and expenses (as owner) including labor required as a result of such loss. 

 
C. All related Property Insurance shall include coverage for falsework, temporary buildings, work stored 

off-site or in-transit to the site, whether in whole or in part.  Coverage for work off-site or in-transit shall 
be a minimum of 10% of the amount of the policy. 

 
D. The Contractor’s Property Insurance shall be primary coverage for any insured loss related to or arising 

out of the Contract and shall not be reduced by or coordinated with separate property insurance 
maintained by the City.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Approved by City Law Department,  April 1, 2005 


